Accessing Shared Files
Once you have set up File and Printer Sharing on each computer, you can now access your shared folder from any computer. By default, when file sharing is turned on, windows creates a shared documents folder in my computer on the computer where files are stored that you want to be accessed from any computer. You can drag the files you want to this folder that can then be dragged to any location on another computer. 
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Step 1.

To place files in you shared folder, you can either right click and copy them, or drag them. 

Step 2. On the computer you want to transfer them to, you must first locate the shared folder. On the computer, go to my computer and then on the side taskbar, click My Network Places. Once my network places comes up, click on view workgroup computers. This allows you to view all computers that are in your workgroup which was created earlier. Select the computer with the files and open it. In it should be the shared documents folder. In the shared documents folder, are the documents you copied to it. 

Step 3. Once the shared documents are open, you can drag and drop them to wherever you want on the computer without the files.
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If you have any more questions, call:






Brian Gilman






781-389-2902

*Any questions- Email me @ bcgilman@comcast.net



This work is licensed under a Creative Commons Attribution-NoDerivs 2.5 License.
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